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Email template for library staff
To: [Your public library] staff
Subject: Large print notebooks and other accessible TD Summer Reading Club materials
We want every child to be able to participate in our Summer Reading Club. 

As part of our service to patrons with print disabilities, we provide access to CELA, the Centre for Equitable Library Access (celalibrary.ca). CELA offers a wealth of books, magazines and newspapers for all ages in alternate formats such as e-text, audio or braille. Print disabilities are learning, physical or visual disabilities that prevent someone from reading conventional print. 
We have received copies of large print notebooks for children with print disabilities and a “Bounce into Accessibility!” tent card to encourage patrons to ask us about our accessible collections.  Please place the tent card in a prominent location and ensure all staff registering children for our summer reading club know about and have access to the notebooks.

We have also received an accessibility information sheet with ideas on how to make our activities, games and crafts inclusive to kids of all abilities. Please review it and consider how you can ensure that all aspects of TDSRC are inclusive.
What do I do if a patron wishes to register for CELA?
[Describe your registration process or provide the name of the CELA contact or accessible/home delivery department at your library].
[In Quebec: kids may register with the Service québécois du livre adapté to access books in alternate formats. Call 1-866-410-0844 or email sqla@banq.qc.ca.]
Where can I find information on print disabilities and/or who is eligible for CELA?

You can find more detailed information on print disabilities and CELA eligibility on the CELA website: https://celalibrary.ca/about-us/what-is-a-print-disability
Where can I find information on the all the different accessible formats available?
You can find descriptions of the different formats, including features, delivery options, and more, on the CELA website: https://celalibrary.ca/help/accessible-formats
How do we access TD Summer Reading Club books from CELA?
We may borrow audiobooks, printbraille (picture books with braille) and braille, or download items to add to library-owned devices such as DAISY players or tablets through our CELA interlibrary loan account.  For more information: [provide details to access your library’s interlibrary loan login information].  
Questions? Contact CELA Member Services at 1-855-655-2273 or email members@celalibrary.ca.

